Model rules for TropLinks Incorporated
IA36933

Model rules — TropLinks Incorporated

1 Interpretation
(1) In these rules—
Act means thé\ssociations Incorporation Act 1981.
present—
(a) at a management committee meeting, see ru@;28(
(b) at a general meeting, see rule 37(2).
(2) A word or expression that is not defined insthenodel rules, but is defined in the Act hadhef t
context permits, the meaning given by the Act.

2 Name
The name of the incorporated association is Trdgd_incorporatedtfie association).

3 Objects
The objects for which the association is estabtisire:

(a) to represent the interests of Members in a mraconsistent with other objects and powers as set
forward in this Constitution (set of rules);

(b) to assist in establishing a hub for tropicapertise by promoting targeted research and
development initiatives that enable the tropicapestise industry to grow, commercialise, and
export research, products and services;

(c) to encourage and facilitate collaboration aeslebpment between researchers and industry of
essential tropical research, products and services;

(d) to promote the tropical expertise industry atsdcontribution to national and international
economies;

(e) to encourage, support and promote functions ewehts to facilitate business networking
opportunities for Members, alliances and their aisdes;

() to attract and increase investment in the tabiexpertise industry by governments,
philanthropic organisations, venture capital orgations, multinationals and other relevant
organisations;

(9) to join, affiliate or associate with any orgsations having objects similar or related to tholse
the Association;

(h) to do all such other lawful things incidentalamnducive to the attainment of any of the above
objects of the Association.

4 Powers
(1) The association has the powers of an individual
(2) The association may, for example—
(a) enter into contracts; and
(b) acquire, hold, deal with and dispose of properhd
(c) make charges for services and facilities itpdieg; and
(d) do other things necessary or convenient todome déh carrying out its affairs.
(3) The association may take over the funds anckrodssets and liabilities of the present
unincorporated association known as the Q-Tropitarke (theunincorporated association).
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(4) The association may also issue secured ancuresknotes, debentures and debenture stock for
the association.

5 Classes of members
(1) The membership of the association consisengfof the following classes of members:

ClassA: Ordinary Members:
Eligibility:  (a) must be an organisation,;
(b) must be engaged in activities related topical expertise’ as
defined by the association; and
(c) must support the objects of the association

Membership Limitations:
Nil, each ordinary member has two votes, ordimagmbers can vote and be elected
to the management committee.

Every ordinary member must nominate one individoaict on their behalf. The
votes assigned to the class may only be used aer@eMeetings and Annual
General Meetings.

Class B: Individual Members:

Eligibility:  (a) must be a natural person overyHars of age;
(b) must be engaged in activities related topical expertise’ as
defined by the association; and
(c) must support the objects of the association

Membership Limitations:
Nil, each individual member has one vote and magleeted to the management
committee.

ClassC: Affiliate Members.

Eligibility:  (a) must be an organisation or naluperson over 18 years of
age;
(b) not engaged directly in activities of ‘tiopl expertise’ as
defined by the association; and
(c) must support the objects of the association

Membership Limitations:
May not vote and are not eligible for electionle Management Committee

(2) The number of members each of the classedimited.

6 Automatic membership
A person who, on the day the association is inaaed, was a member of the unincorporated
association and who, on or before a day fixed leyntanagement committee, agrees in writing to
become a member of the incorporated associatiorst rbe admitted by the management
committee—
(a) to the equivalent class of membership of thsoaation as the member held in the
unincorporated association; or
(b) if there is no equivalent class of membershig-afa ordinary member.
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7 New membership
(1) An applicant for membership of the associationst be proposed by 1 member of the
association (theroposer) and seconded by another member gdoender).
(2) An application for membership must be—
(a) in writing; and
(b) signed by the applicant and the applicants ggepand seconder; and
(c) in the form decided by the management committee

8 Membership fees
(1) The membership fee for each ordinary memberahgbfor each other class of membership (if
any)—

(a) is the amount decided by the members from toriane at a general meeting; and

(b) is payable when, and in the way, the managecmnmmittee decides.
(2) A member of the incorporated association whefote becoming a member, has paid the
members annual subscription for membership of thiecorporated association on or before a day
fixed by the management committee, is not liablpay a further amount of annual subscription for
the period before the day fixed by the managememintittee as the day on which the next annual
subscription is payable.

9 Admission and rejection of new members
(1) The management committee must consider ancapigin for membership at the next committee
meeting held after it receives—

(a) the application for membership; and

(b) the appropriate membership fee for the appboat
(2) The management committee must ensure thatp@s & possible after the person applies to
become a member of the association, and beforsn#magement committee considers the persons
application, the person is advised—

(a) whether or not the association has publicliighnsurance; and

(b) if the association has public liability insucar—the amount of the insurance.
(3) The management committee must decide at theimgewhether to accept or reject the
application.
(4) If a majority of the members of the managenoammittee present at the meeting vote to accept
the applicant as a member, the applicant must bepéed as a member for the class of membership
applied for.
(5) The secretary of the association must, as ssopracticable after the management committee
decides to accept or reject an application, gieeajbplicant a written notice of the decision.

10 When membership ends
(1) A member may resign from the association byingiva written notice of resignation to the
secretary.
(2) The resignation takes effect at—
(a) the time the notice is received by the secyetar
(b) if a later time is stated in the notice—thetaime.
(3) The management committee may terminate a mesmbembership if the member—
(a) is convicted of an indictable offence; or
(b) does not comply with any of the provisionstuége rules; or
(c) has membership fees in arrears for at leasbr&ims; or
(d) conducts himself or herself in a way considdrebe injurious or prejudicial to the character
or interests of the association.
(4) Before the management committee terminatesralbreess membership, the committee must give
the member a full and fair opportunity to show whg membership should not be terminated.
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(5) If, after considering all representations mdge the member, the management committee
decides to terminate the membership, the secrethithe committee must give the member a
written notice of the decision.

11 Appeal against rejection or termination of

membership

(1) A person whose application for membership heenlrejected, or whose membership has been
terminated, may give the secretary written noti€ehe persons intention to appeal against the
decision.

(2) A notice of intention to appeal must be giverttie secretary within 1 month after the person
receives written notice of the decision.

(3) If the secretary receives a notice of intentomppeal, the secretary must, within 1 monthr afte
receiving the notice, call a general meeting tadkethe appeal.

12 General meeting to decide appeal

(1) The general meeting to decide an appeal mudiete within 3 months after the secretary
receives the notice of intention to appeal.

(2) At the meeting, the applicant must be givenukh &nd fair opportunity to show why the
application should not be rejected or the membprshould not be terminated.

(3) Also, the management committee and the membérthe committee who rejected the
application or terminated the membership must erga full and fair opportunity to show why the
application should be rejected or the membershioilshbe terminated.

(4) An appeal must be decided by a majority votthefmembers present and eligible to vote at the
meeting.

(5) If a person whose application for membership haen rejected does not appeal against the
decision within 1 month after receiving written iwetof the decision, or the person appeals but the
appeal is unsuccessful, the secretary must, asao@nacticable, refund the membership fee paid
by the person.

13 Register of members
(2) The management committee must keep a registeembers of the association.
(2) The register must include the following partass for each member—
(a) the full name of the member;
(b) the postal or residential address of the member
(c) the date of admission as a member;
(d) the date of death or time of resignation ofrrember;
(e) details about the termination or reinstatenoémembership;
(H any other particulars the management commitiedhe members at a general meeting
decide.
(3) The register must be open for inspection by e of the association at all reasonable times.
(4) A member must contact the secretary to arramgaspection of the register.
(5) However, the management committee may, on pipdcation of a member of the association,
withhold information about the member (other thAe members full name) from thregister
available for inspection if the management committe@s reasonable grounds for believing the
disclosure of the information would put the memédserisk of harm.

14 Prohibition on use of information on register of members

(1) A member of the association must not—
(a) use information obtained from the register @mbers of the association to contact, or send
material to, another member of the associationtlier purpose of advertising for political,
religious, charitable or commercial purposes; or

V6



Model rules for TropLinks Incorporated
IA36933

(b) disclose information obtained from the register someone else, knowing that the
information is likely to be used to contact, or dematerial to, another member of the
association for the purpose of advertising for tpral, religious, charitable or commercial
purposes.
(2) Subrule (1) does not apply if the use or disgte of the information is approved by the
association.

15 Appointment or election of secretary
(1) The secretary must be an individual residin@ureensland, or in another State but not more
than 65km from the Queensland border, who is—
(a) a member of the association elected by theceggm as secretary; or
(b) any of the following persons appointed by theenagement committee as secretary—

(i) a member of the associations management coeanitt

(i) another member of the association;

(iif) another person.
(2) If the association has not elected an interffiter as secretary for the association before its
incorporation, the members of the management camenrhust ensure secretary is appointed or
elected for the association within 1 month afteonporation.
(3) If a vacancy happens in the office of secretdry members of the management committee must
ensure a secretary is appointed or elected forafiseciation within 1 month after the vacancy
happens.
(4) If the management committee appoints a persentioned in subrule (1)(b)(ii)) as secretary,
other than to fill a casual vacancy on the manageroemmittee, the person does not become a
member of the management committee.
(5) However, if the management committee appoinpe@gon mentioned in subrule (1)(b)(ii) as
secretary to fill a casual vacancy on the managecmnmittee, the person becomes a member of
the management committee.
(6) If the management committee appoints a persemtioned in subrule (1)(b)(iii) as secretary, the
person does not become a member of the manageomantittee.
(7) In this rule—casual vacancy, on a management committee, means a vacancy dpgaehs
when an elected member of the management comméssgns, dies or otherwise stops holding
office.

16 Removal of secretary

(1) The management committee of the association ahayny time remove a person appointed by
the committee as the secretary.

(2) If the management committee removes a secretiaoyis a person mentioned in rule 15(1)(b)(i),
the person remains a member of the management ¢teami

(3) If the management committee removes a secrewdry is a person mentioned in rule
15(2)(b)(ii) and who has been appointed to a cagaehncy on the management committee under
rule 15(5), the person remains a member of the geanant committee.

17 Functions of secretary

The secretary’s functions include, but are nottieaito—
(a) calling meetings of the association, includprgparing notices of a meeting and of the
business to be conducted at the meeting in comisultavith the president of the association;
and
(b) keeping minutes of each meeting; and
(c) keeping copies of all correspondence and atbheuments relating to the association; and
(d) maintaining the register of members of the eaisdion.

18 Membership of management committee
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(1) The management committee of the associatiosistsnof a president, treasurer, and any other
members the association members elect at a genesding.

(2) A member of the management committee, othar thaecretary appointed by the management
committee under rule 15(1)(b)(iii), must be a mentfehe association.

(3) At each annual general meeting of the associathe members of the management committee
must retire from office, but are eligible, on nowtiion, for re-election.

(4) A member of the association may be appointed toasual vacancy on the management
committee under rule 21.

19 Electing the management committee
(1) A member of the management committee may oalglected as follows—
(a) any 2 members of the association may nominadéhar member (theandidate) to serve as
a member of the management committee;
(b) the nomination must be—
(1) in writing; and
(ii) signed by the candidate and the members wioimated him or her; and
(i) given to the secretary at least 14 days befire annual general meeting at which the
election is to be held;
(c) each member of the association present andlelitp vote at the annual general meeting
may vote for 1 candidate for each vacant positiothe management committee;
(d) if, at the start of the meeting, there are emugh candidates nhominated, nominations may
be taken from the floor of the meeting.
(2) A person may be a candidate only if the person—
(a) is an adult; and
(b) is not ineligible to be elected as a memberenséction 61A of the Act.
(3) A list of the candidates names in alphabetmaler, with the names of the members who
nominated each candidate, must be posted in a icolsis place in the office or usual place of
meeting of the association for at least 7 days idiately preceding the annual general meeting.
(4) If required by the management committee, baldplists must be prepared containing the names
of the candidates in alphabetical order.
(5) The management committee must ensure thatrébaefcandidate is elected as a member of the
management committee, the candidate is advised—
(a) whether or not the association has publicliighnsurance; and
(b) if the association has public liability insucar—the amount of the insurance.

20 Resignation, removal or vacation of office of ma  nagement committee member
(1) A member of the management committee may reBigm the committee by giving written
notice of resignation to the secretary.
(2) The resignation takes effect at—

(a) the time the notice is received by the secyetar

(b) if a later time is stated in the notice—thetaime.
(3) A member may be removed from office at a gdmaeeting of the association if a majority of
the members present and eligible to vote at thdingeeote in favour of removing the member.
(4) Before a vote of members is taken about rengpthe member from office, the member must be
given a full and fair opportunity to show cause viigyor she should not be removed from office.
(5) A member has no right of appeal against the bearemoval from office under this rule.
(6) A member immediately vacates the office of memh the circumstances mentioned in section
64(2) of the Act.

21 Vacancies on management committee
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(1) If a casual vacancy happens on the manageneeninitee, the continuing members of the
committee may appoint another member of the agsaeito fill the vacancy until the next annual
general meeting.
(2) The continuing members of the management coreenihay act despite a casual vacancy on the
management committee.
(3) However, if the number of committee membeigss than the number fixed under rule 24(1) as
a quorum of the management committee, the congnmembers may act only to—
(a) increase the number of management committee bersnto the number required for a
quorum; or
(b) call a general meeting of the association.

22 Functions of management committee
(1) Subject to these rules or a resolution of tremimers of the association carried at a general
meeting, the management committee has the ger@rabtand management of the administration
of the affairs, property and funds of the assooiati
(2) The management committee has authority topnééthe meaning of these rules and any matter
relating to the association on which the rulessilent, but any interpretation must have regard to
the Act, including any regulation made under thé. Ac
Note—
The Act prevails if the associations rules are irgistent with the Act—see section 1B of the Act.
(3) The management committee may exercise the gosiehe association—
(a) to borrow, raise or secure the payment of ansouna way the members of the association
decide; and
(b) to secure the amounts mentioned in paragrapbr(éhe payment or performance of any
debt, liability, contract, guarantee or other eregagnt incurred or to be entered into by the
association in any way, including by the issue ebehtures (perpetual or otherwise) charged
upon the whole or part of the associations propédth present and future; and
(c) to purchase, redeem or pay off any securiiesad; and
(d) to borrow amounts from members and pay inteyeshe amounts borrowed; and
(e) to mortgage or charge the whole or part gbitgperty; and
(f) to issue debentures and other securities, venathtright or as security for any debt, liability
or obligation of the association; and
(9) to provide and pay off any securities issuedt a
(h) to invest in a way the members of the assariatiay from time to time decide.
(4) For subrule (3)(d), the rate of interest must lme more than the current rate being charged for
overdrawn accounts on money lent (regardless dtetime of the loan) by—
(a) the financial institution for the association;
(b) if there is more than 1 financial institutioar fthe association—the financial institution
nominated by the management committee.

23 Meetings of management committee

(1) Subject to this rule, the management commitb@g meet and conduct its proceedings as it
considers appropriate.

(2) The management committee must meet at least@rery 4 months to exercise its functions.

(3) The management committee must decide how aimgastto be called.

(4) Notice of a meeting is to be given in the wagided by the management committee.

(5) The management committee may hold meetingpeonit a committee member to take part in

its meetings, by using any technology that reasgrallows the member to hear and take part in
discussions as they happen.

(6) A committee member who participates in the meets mentioned in subrule (5) is taken to be
present at the meeting.
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(7) A question arising at a committee meeting ibeéalecided by a majority vote of members of the
committee present at the meeting and, if the vatesqual, the question is decided in the negative.
(8) A member of the management committee must ot¢ wn a question about a contract or
proposed contract with the association if the menfilaes an interest in the contract or proposed
contract and, if the member does vote, the memimesmust not be counted.

(9) The president is to preside as chairpersomadr@gagement committee meeting.

(10) If there is no president or if the presidentot present within 10 minutes after the timedixe
for a management committee meeting, the membersamagse 1 of their number to preside as
chairperson at the meeting.

24 Quorum for, and adjournment of, management commi ttee meeting
(1) At a management committee meeting, more th&a 60the members elected to the committee
as at the close of the last general meeting oftkmbers form a quorum.
(2) If there is no quorum within 30 minutes aftée ttime fixed for a management committee
meeting called on the request of members of thenutiee, the meeting lapses.
(3) If there is no quorum within 30 minutes aftée ttime fixed for a management committee
meeting called other than on the request of the lpeesnof the committee—
(a) the meeting is to be adjourned for at leasdyi, end
(b) the members of the management committee whprasent are to decide the day, time and
place of the adjourned meeting.
(4) If, at an adjourned meeting mentioned in su(@), there is no quorum within 30 minutes after
the time fixed for the meeting, the meeting lapses.

25 Special meeting of management committee
(1) If the secretary receives a written requeshesigby at least 33% of the members of the
management committee, the secretary must call @atpeeeting of the committee by giving each
member of the committee notice of the meeting with## days after the secretary receives the
request.
(2) If the secretary is unable or unwilling to ctie special meeting, the president must call the
meeting.
(3) A request for a special meeting must state—

(a) why the special meeting is called; and

(b) the business to be conducted at the meeting.
(4) A notice of a special meeting must state—

(a) the day, time and place of the meeting; and

(b) the business to be conducted at the meeting.
(5) A special meeting of the management committastroe held within 14 days after notice of the
meeting is given to the members of the managenmnirgttee.

26 Minutes of management committee meetings

(1) The secretary must ensure full and accurateutesnof all questions, matters, resolutions and
other proceedings of each management committeengese entered in a minute book.

(2) To ensure the accuracy of the minutes, the resof each management committee meeting
must be signed by the chairperson of the meetingh® chairperson of the next management
committee meeting, verifying their accuracy.

27 Appointment of subcommittees

(1) The management committee may appoint a subctieemconsisting of members of the
association considered appropriate by the commitideelp with the conduct of the associations
operations.

(2) A member of the subcommittee who is not a mendfiethe management committee is not
entitled to vote at a management committee meeting.
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(3) A subcommittee may elect a chairperson of ggtimgs.

(4) If a chairperson is not elected, or if the ¢chaison is not present within 10 minutes after the
time fixed for a meeting, the members present nieppse 1 of their number to be chairperson of
the meeting.

(5) A subcommittee may meet and adjourn as it demsiappropriate.

(6) A question arising at a subcommittee meetingoive decided by a majority vote of the
members present at the meeting and, if the voeesqual, the question is decided in the negative.

28 Acts not affected by defects or disqualification S
(1) An act performed by the management committeesubcommitteeor a person acting as
member of the management commiitetaken to have been validly performed.
(2) Subrule (1) applies even if the act was pereaiwhen—
(a) there was a defect in the appointment of a neendd the management committee,
subcommittee or person acting as a member of timagemnent committee; or
(b) a management committee member, subcommitteebereon person acting as a member of
the management committee was disqualified fromdbaimember.

29 Resolutions of management committee without meet ing

(1) A written resolution signed by each member led thanagement committee is as valid and
effectual as if it had been passed at a commitigting that was properly called and held.

(2) A resolution mentioned in subrule (1) may cehsf several documents in like form, each
signed by 1 or more members of the committee.

30 First annual general meeting
The first annual general meeting must be held wihmonths after the end date of the association's
first reportable financial year.

31 Subsequent annual general meetings
Each subsequent annual general meeting must be-held
(a) at least once each year; and
(b) within 6 months after the end date of the asgion's reportable financial year.

32 Business to be conducted at annual general meeti ng of level 1 incorporated

associations and particular level 2 and 3 incorpora  ted associations

(1) This rule applies only if the association is—

(a) a level 1 incorporated association; or
(b) a level 2 incorporated association to whictisad9 of the Act applies; or
(c) alevel 3 incorporated association to whichiisacs9 of the Act applies.

(2) The following business must be conducted alh @anual general meeting of the association—
(a) receiving the association's financial statemanid audit report, for the last reportable
financial year;

(b) presenting the financial statement and augibnteto the meeting for adoption;

(c) electing members of the management committee;

(d) for a level 1 incorporated association—appamtn auditor or an accountant for the present
financial year;

(e) for a level 2 incorporated association, onell& incorporated association, to which section

59 of the Act applies—appointing an auditor, anocacdtant or an approved person for the

present financial year.

33 Business to be conducted at annual general meeti ng of other level 2
incorporated associations
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(1) This rule applies only if the association itegel 2 incorporated association to which section

59A of the Act applies.

(2) The following business must be conducted alh @atual general meeting of the association—
(a) receiving the association's financial statementl signed statement, for the last reportable
financial year;

(b) presenting the financial statement and sigt&igiment to the meeting for adoption;
(c) electing members of the management committee;
(d) appointing an auditor, an accountant or an @t person for the present financial year.

34 Business to be conducted at annual general meeti ng of other level 3

incorporated associations

(1) This rule applies only if the association itegel 3 incorporated association to which section

59B of the Act applies.

(2) The following business must be conducted alh @anual general meeting of the association—
(a) receiving the association's financial statemantl signed statement, for the last reportable
financial year;

(b) presenting the financial statement and sigt&tisient to the meeting for adoption;
(c) electing members of the management committee.

35 Notice of general meeting
(1) The secretary may call a general meeting oa#s®ciation.
(2) The secretary must give at least 14 days naticeghe meeting to each member of the
association.
(3) If the secretary is unable or unwilling to dilé meeting, the president must call the meeting.
(4) The management committee may decide the wasioh the notice must be given.
(5) However, notice of the following meetings mhstgiven in writing—
(@) a meeting called to hear and decide the appka person against the management
committee's decision—
(i) to reject the person's application for membgrst the association; or
(i) to terminate the person's membership of tledeaigtion;
(b) a meeting called to hear and decide a propsgedal resolution of the association.
(6) A notice of a general meeting must state ther®ass to be conducted at the meeting.

36 Quorum for, and adjournment of, general meeting
(1) The quorum for a general meeting is at leasttiimber of members elected or appointed to the
management committee at the close of the assatmtast general meeting plus 1.
(2) However, if all members of the association arembers of the management committee, the
guorum is the total number of members less 1.
(3) No business may be conducted at a general mgeetiless there is a quorum of members when
the meeting proceeds to business.
(4) If there is no quorum within 30 minutes aftee time fixed for a general meeting called on the
request of members of the management committdeeadsociation, the meeting lapses.
(5) If there is no quorum within 30 minutes aftke ttime fixed for a general meeting called other
than on the request of members of the managemamhittee or the association—

(a) the meeting is to be adjourned for at leastysdand

(b) the management committee is to decide thetdag,and place of the adjourned meeting.
(6) The chairperson may, with the consent of angting at which there is a quorum, and must if
directed by the meeting, adjourn the meeting frone tto time and from place to place.
(7) If a meeting is adjourned under subrule (6)y dime business left unfinished at the meeting from
which the adjournment took place may be conducdtéidesadjourned meeting.
(8) The secretary is not required to give the mashetice of an adjournment or of the business to
be conducted at an adjourned meeting unless amgastadjourned for at least 30 days.
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(9) If a meeting is adjourned for at least 30 dawsice of the adjourned meeting must be given in
the same way notice is given for an original megtin

37 Procedure at general meeting
(1) A member may take part and vote in a generatimg in person, by proxy, by attorney or by
using any technology that reasonably allows the begrto hear and take part in discussions as they
happen.
(2) A member who patrticipates in a meeting as neeetil in subrule (1) is taken to be present at the
meeting.
(3) At each general meeting—
(a) the president is to preside as chairperson; and
(b) if there is no president or if the presidemas present within 15 minutes after the time fixed
for the meeting or is unwilling to act, the membpresent must elect 1 of their number to be
chairperson of the meeting; and
(c) the chairperson must conduct the meeting iropgy and orderly way.

38 Voting at general meeting

(1) At a general meeting, each question, matteesolution, other than a special resolution, must
be decided by a majority of votes of the membeesegmt.

(2) Each member present and eligible to vote igledtto 1 vote only and, if the votes are equal,
the chairperson has a casting vote as well asvaapyivote.

(3) A member is not entitled to vote at a generaktimg if the member's annual subscription is in
arrears at the date of the meeting.

(4) The method of voting is to be decided by th@aggement committee.

(5) However, if at least 20% of the members preslemhand a secret ballot, voting must be by
secret ballot.

(6) If a secret ballot is held, the chairperson naypoint 2 members to conduct the secret ballot in
the way the chairperson decides.

(7) The result of a secret ballot as declared leydhairperson is taken to be a resolution of the
meeting at which the ballot was held.

39 Special general meeting
(1) The secretary must call a special general mgdiy giving each member of the association
notice of the meeting within 14 days after—
(a) being directed to call the meeting by the managnt committee; or
(b) being given a written request signed by—
(i) at least 33% of the number of members of theagament committee when the request
is signed; or
(ii) at least the number of ordinary members of @dssociation equal to double the number
of members of the association on the managemenimdbee when the request is signed
plus 1; or
(c) being given a written notice of an intentiorafgpeal against the decision of the management
committee—
(i) to reject an application for membership; or
(i) to terminate a person's membership.
(2) A request mentioned in subrule (1)(b) mustestat
(a) why the special general meeting is being caled
(b) the business to be conducted at the meeting.
(3) A special general meeting must be held withmdhths after the secretary—
(a) is directed to call the meeting by the managgroemmittee; or
(b) is given the written request mentioned in sié(l)(b); or
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(c) is given the written notice of an intentionaopeal mentioned in subrule (1)(c).
(4) If the secretary is unable or unwilling to ctie special meeting, the president must call the
meeting.

40 Proxies
(1) An instrument appointing a proxy must be inting and be in the following or similar form—
[Name of association]:

I, of , being
a member of the association, appoint
of
as my proxy to vote for me on my behalf at the (@ihgeneral meeting of the association, to be held
on the day of
20

and at any adjournment of the meeting.
Signed this day of 20

Signature

(2) The instrument appointing a proxy must—
(a) if the appointor is an individual—be signed tyg appointor or the appointor's attorney
properly authorised in writing; or
(b) if the appointor is a corporation—
(i) be under seal; or
(ii) be signed by a properly authorised officemattiorney of the corporation.
(3) A proxy may be a member of the associatiomattzer person.
(4) The instrument appointing a proxy is takendafer authority to demand or join in demanding a
secret ballot.
(5) Each instrument appointing a proxy must be mite the secretary before the start of the
meeting or adjourned meeting at which the persomedain the instrument proposes to vote.
(6) Unless otherwise instructed by the appointbe proxy may vote as the proxy considers
appropriate.
(7) If a member wants a proxy to vote for or agamsesolution, the instrument appointing the
proxy must be in the following or similar form—
[Name of association]:

l, of , being
a member of the association, appoint
of
as my proxy to vote for me on my behalf at the (@ihgeneral meeting of the association, to be held
on the day of
20

and at any adjournment of the meeting.
Signed this day of 20

Signature
This form is to be used *in favour of/*againstrike out whichever is not wanted] the following

resolutions—
List relevant resolutions]

41 Minutes of general meetings

(1) The secretary must ensure full and accurateutesnof all questions, matters, resolutions and

other proceedings of each general meeting areezhiera minute book.

(2) To ensure the accuracy of the minutes—
(a) the minutes of each general meeting must medigy the chairperson of the meeting, or the
chairperson of the next general meeting, verifyhmgr accuracy; and
(b) the minutes of each annual general meeting rbassigned by the chairperson of the
meeting, or the chairperson of the next meetinthefassociation that is a general meeting or
annual general meeting, verifying their accuracy.
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(3) If asked by a member of the association, tloeesary must, within 28 days after the request is
made—
(&) make the minute book for a particular generaetimg available for inspection by the
member at a mutually agreed time and place; and
(b) give the member copies of the minutes of thetmg.
(4) The association may require the member to payéasonable costs of providing copies of the
minutes.

42 By-laws

(1) The management committee may make, amend ealdyy-laws, not inconsistent with these
rules, for the internal management of the assatiati

(2) A by-law may be set aside by a vote of memheesgeneral meeting of the association.

43 Alteration of rules

(1) Subject to the Act, these rules may be amendagxbaled or added to by a special resolution
carried at a general meeting.

(2) However an amendment, repeal or addition igh\ally if it is registered by the chief executive.

44 Common seal
(1) The management committee must ensure the asisochas a common seal.
(2) The common seal must be—
(a) kept securely by the management committee; and
(b) used only under the authority of the manageroemmittee.
(3) Each instrument to which the seal is attachedtrbe signed by a member of the management
committee and countersigned by—
(a) the secretary; or
(b) another member of the management committee; or
(c) someone authorised by the management committee.

45 Funds and accounts
(1) The funds of the association must be kept iraezount in the name of the association in a
financial institution decided by the management coitee.
(2) Records and accounts must be kept in the Endasguage showing full and accurate
particulars of the financial affairs of the asstioia
(3) All amounts must be deposited in the finanaskitution account as soon as practicable after
receipt.
(4) A payment by the association of $100 or morestnhe made by cheque or electronic funds
transfer.
(5) If a payment of $100 or more is made by chedfue,cheque must be signed by any 2 of the
following—
(a) the president;
(b) the secretary;
(c) the treasurer;
(d) any 1 of 3 other members of the association tdne been authorised by the management
committee to sign cheques issued by the association
(6) However, 1 of the persons who signs the chequst be the president, the secretary or the
treasurer.
(7) Cheques, other than cheques for wages, allagaoc petty cash recoupment, must be crossed
not negotiable.
(8) A petty cash account must be kept on the im@gstem, and the management committee must
decide the amount of petty cash to be kept in ticeunt.
(9) All expenditure must be approved or ratifiedahanagement committee meeting.

V6



Model rules for TropLinks Incorporated
IA36933

46 General financial matters

(1) On behalf of the management committee, thestmest must, as soon as practicable after the end
date of each financial year, ensure a financialestant for its last reportable financial year is
prepared.

(2) The income and property of the association rbestised solely in promoting the association's
objects and exercising the association's powers.

47 Documents
The management committee must ensure the safedgustdooks, documents, instruments of title
and securities of the association.

48 Financial year
The end date of the association's financial yed0idune in each year.

49 Distribution of surplus assets to another entity
(1) This rule applies if the association—
(a) is wound-up under part 10 of the Act; and
(b) has surplus assets.
(2) The surplus assets must not be distributed grtfttymembers of the association.
(3) The surplus assets must be given to anothdy-ent
(a) having objects similar to the association'®ots; and
(b) the rules of which prohibit the distributiontbie entity's income and assets to its members.
(4) In this rule—surplus assets see section 92(3) of the Act..
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